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This step-by-step guide to ESoP data entry in the DATIM Tracker
Capture Application covers the following topics:

1.

N o kW N

Data Entry Overview

ESoP Data Entry Forms

Good Data Entry Practices

Accessing and Navigating the DATIM Tracker Capture App
Adding, Completing, and Saving the ESoP Data Entry Forms
Filtering and Viewing Evaluations

Support



Data Entry Overview

* SRE data is reported by Interagency and/or Agency users, who enter
the data directly into DATIM via the Tracker Capture app.

 Data Entry is open twice a year during Q2 and Q4.

e ESOP Data Entry consists of 4 required forms:

1.
2.
3.

Enrollment Form (formerly Evaluation Inventory)
Planning Form

Semi-Annual Status Updates (formerly Quarterly Status
Updates)

Adherence Checklist



Enrollment Form and Planning Form

1. Enrollment Form:

e Purpose: Follows the logic of the SRE tool and includes similar data
on the approved evaluation (e.g. mech info, evaluation
title/questions/type, target population, technical area, health
outcome, implementing agency, POC, Pl, and approved budget).

e Timeframe: Completed in Q2 after COP approval. Agency users will
confirm all approved evaluations are entered into Tracker.

2. Planning Form:

* Purpose: Provides additional info on evaluation progress, current FY
budget, planned data collection dates, and planned end of
evaluation

 Timeframe: Ideally completed with enrollment form in Q2. Can be
completed in Q4 to allow further discussion of evaluation plans.




Semi-Annual Status Update and Adherence Checklist

3. Semi-Annual Status Update:

* Purpose: Provides data on expenditures, updated data collection
timeline, and current evaluation stage and progress.

* Timeframe: Every 6 months after enrollment and planning form are
completed (every Q2 and Q4) until evaluation completion.

4. Adherence Checklist:

* Purpose: The final form provides the final evaluation date, title,
reviewer, publicly available report, and assesses the evaluation’s
adherence to the 11 Evaluation Standards of Practice.

 Timeframe: This form is completed once the evaluation report has
been completed and reviewed by the Implementing Agency.




Good Data Entry Practices

* Review Reference Guide for ESOP data fields ahead of data entry in
Tracker.

e Review User’s Guide.
* Ensure DATIM account is active.
* Do not enter test or dummy data entries.

 SGAC does not advise that users rely on the Event Reports app to
pull or view ESOP data.




ESoP Data Entry Tracker User Guide

e This training follows the ESoP Data Entry Tracker User Guide available
via DATIM Support (datim.Zendesk.com).

(PEPFAR Guidance > Evaluation Stands of Practice (ESoP) > ESoP Data
Entry Tracker User Guide)

DA[!M SUPPORT

DATIM PEPFAR Guidance Evaluation Standards of Practice (ESoP)

ESOP Data Entry Tracker User Guide

Overview

The Tracker Capture app is the way in which Surveys, Surveillance, Research, and Evaluations (SRE) data are
recorded in DATIM after COP approval. This document outlines how to access and use Tracker Capture for the
purposes of reporting Q2 or Q4 fiscal year evaluation data.



https://datim.zendesk.com/hc/en-us/articles/360049963032-ESOP-Data-Entry-Tracker-User-Guide-

Accessing DATIM and the Tracker Capture App

Step 1: Log in to DATIM (datim.org). Submit a request for a new ESoP
user account via register.datim.org.

Step 2: Select Apps menu > Tracker Capture to access the registration
and data entry page:

Search apps
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Navigating Tracker Capture

Step 3: Select the program Evaluation SOP:

Reqistration and Deta Entry

Reports

¥ Mechanism ID of the Implementing Mechanism

responsible for the Evaluation - TEIUD

Step 4: For ongoing evaluations, search for and select the evaluation

event you want to edit, which will take you to the evaluation’s
dashboard.
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Registering New Evaluations

Step 5: For new evaluations, select Register and complete the ESOP
Enrollment Form:

Required elements include:
1. OU and Report date

# Evaluation SOP

Enrollment
S 2. TEIUID
Enrolling organisation unit Migeria
3. USG Agency funding evaluation
Enroliment Report Date * 2021-03-1%
4. |sthe evaluation conducted in

Profile multiple countries?

ESOP Enrollment Form

5. Countries where evaluation is

2 TEIUID* dTekiZ4thné
3 USG Agency funding svaluation * Select or search from the list L4 b e In g CO n d u Cte d
4 |5 the evalustion conducted in multiple countries? * OYBS ONC 6 F i Sca I yea r. a p p roved

5 Countries where evaluation is being conductad *

7. Expected budget

6 Fiscal year the evaluation was originally approved * | Select or search from the list

7 Expsctsd budgst of the sntire evaluation | 8. Coo perative agreement or
|5 this & cooperative agreement- or contract-level O‘f' O N

8 " es o
evluaon?” contract-level?

- Mechanism 1D of the implementing mechanism o e =
i rezponsible for the evaluation = Select or search fiom the st 9 . M e C h I D
Award number of the implementing mechanism
10
responsible for the evaluation ® 10 . Awa rd #
Mame of the implementing mechanism responsible
11 forthe evaluation (may be the same &s the project

Iy And so on...!

Mame of implementing parmer responsible for the
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Saving New Evaluations

Step 6: To register another evaluation, select Save and add new at the
end of the form.

If you do not have another new evaluation, select Save and continue to
move to the evaluation’s dashboard.

Save and continue  Save and add new Pli!foml Cancel

o T

NOTE: You must complete all required fields to save the form.
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Viewing and Editing New Evaluations

Step 7: From the evaluation’s dashboard, you can view your evaluation
info. To edit your Enroliment form, click Profile > Edit > Save.
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Adding the Planning Form

Step 8: To add the Planning form, click Timeline Data Entry> + plus
sign button > Add and Save the form.

Timaline Data Entry HEJ.

NOTE: You must complete all required fields to save the form.




Completing the Planning Form

Step 9: Complete the Planning event form once per fiscal year.

e _ Elements include:

1. Fiscal year and reporting
period the planning form is
being created

etorad e oo 2. Fiscal year the evaluation

‘T e - was approved
e ————— 3. Approved current fiscal year

budget
4. Out-year budget

5. Funded through COP or
HOP?
6. Current evaluation progress

et T And so on...!
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Saving the Planning Form

Step 10: Click Complete to save the form. After clicking Complete,
select Complete again to stay in the dashboard or Complete and exit to
return to the registration and data entry page:

Tt Tl F Sy ‘-1,.“

[ o= B

NOTE: You must complete all required fields to save the form. If you do not click
Complete, the data will not be saved and made available for generating reports in
the Event Reports app.
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Adding the Semi-Annual Status Update Form

Step 11: To add the Semi-Annual Status Update form, click Timeline
Data Entry > Add > Save.

Timeding Data Entry 0E L A0

MEW BT >

Status update report g 0aie -

201 - o003

Add new event for stage Semi-Annual Status Update.

Py i e Semi-Annual S1amus Updae

Period Jancary - Magch 3021 Jaln




Completing the Semi-Annual Status Update Form

Step 12: Complete the Semi-annual status update form 2x per fiscal

year.
Tieins Dute Erery Elements include:
mamn | 1. Fiscal year and reporting period
sem-Arel S U.. of status update

SRehg upOaie neporing cage ¢

2021-03-31
Evaluaton Inventony — Semi-Annual Stams Updare

G il A00 nepoTng penod OF iRl uodee -
Rlsgunsd
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CurTent SvEILBEOn rOgress ¢
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% B
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2. Do any of the most recently
completed status update
responses need to be updated?

Current evaluation stage
Current evaluation progress
Start date of data collection
End date of data collection

o v AW

And so on...!
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Saving the Semi-Annual Status Update Form

Step 13: Click Complete to save the form. After clicking Complete,

select Complete again to stay in the dashboard or Complete and exit to
return to the registration and data entry page:

NOTE: You must complete all required fields to save the form.
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Adding the Adherence Checklist Form

Step 14: Upon reporting the conclusion of your evaluation in the Semi-
Annual Status Update form, the Adherence Checklist event form will

appear. To add the Adherence Checklist form, click Timeline Data Entry >
New Event > Add > Save.

Timmeding Duta I-Tnl:r:,r = 1‘_ ~ D
............................. }
20210231 ;
-.l: Mg
Semi-Annual Status U... |
[open) |
S UpDa Lk Q cane
021-03-:

Add mewe event for stage Adherence checklist

(A Bl TR L) DLW
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Completing the Adherence Checklist Form

Step 15: Complete the Adherence Checklist form once at the conclusion
of your evaluation.

i e oIS Elements include:
I Adherence checklist . .
- 1. Fiscal year and reporting
period of status update
2. Final evaluation title in
2021-06-04 EngIISh
3. Date evaluation report
Adherence Checklist d by agency
approve
dll.:ﬂlzifil VEAr ANd Nepormng Dedicd of SIS F.:r-;lu-.r'i:: T search from e | 4 Reviewer agency
2. Final gvalLanon Titke in E“'-\'_J eh, (Thig w .
sty Dot ot - SR >. Reviewer name
a&gﬁ:;eﬂe'.-a uation repon approved by And SO On....,
Required
e Requiresd
5. Ravidever nama *
Required
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Saving the Adherence Checklist Form

Step 16: You must complete all required fields to save the form. Once
you click Complete, you will no longer be able to edit the event form.




Custom Working List

The Custom Working List filters evaluations by Enrollment Status, TEl
UID, etc.

» Step 1: After selecting the program Evaluation SOP, the Custom working
list button is directly below the program name.

x |¥ Search Register

O v % Custom working list ~ ‘

-1 Evaluation SOP

e Step 2: From the drop-down, choose filters that apply to your search.

-{ Evaluation SOP X (¥ Search Register
E O v x Custom working list] «
Organisation unit scope @ Selected
O Immediate children
o ‘ O Al children
Registering Registrat
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Custom Working List

e Step 3: Scroll to the bottom of the list and click on the Search button. A list
of relevant evaluations will be returned:

 NOTE: You must manually type in the answers to any fields that show
Please Select while we fix the issue with the dropdowns:

=| Evaluation SOP L Search Register
ESOP-SaSR Countries in 1

South Africa 2021-09-1/ ) 2866
project- Ukraine

O + x| Customworking list ~

South Africa  2021-09-1  ESOP-5aSR Countries in 4610
project- Uzbekistan O speciff users:
South Africa 2021-06-1! 1658 k
ESOP-SaSR Countries in . . ESOP-SaSR TEI UID
South Africa  2021-06-1!  Project- Vienam 1379 M v n
Registering Registrat
ESQOP-SaSR Counrries in unit date
project- Zambia ESOP USG agency funding
) evaluation
South Africa 2020-11-1
ESOP-SaSR Countries in
project- Zimbabwe ESOP First fiscal year when
South Africa  2021-06-1! 1653 evaluation funding is approved

Search ESOP OU multicountry

South Afica 2021-06-1'  £50P Expected budget of the
entire evaluation Is || Exactvalue

South Afrira 20210400
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Viewing Evaluations

SRE Dashboard

 The SRE dashboard allows Agency users to quickly access new data
submitted during the current FY across the 4 ESOP data entry forms.

* The SRE dashboard shows the total completed evaluations in a FY
and adherence to the 11 PEPFAR Evaluation SOPs.

e Access the SRE dashboards in DATIM via the Dashboard app.

Search apps
Q Se COP19/FY20 1. Clinical Cascade Dashboard COP19/FY20 2. Testing Dashboard COP19/FY20 3. Treatment Dashb: ° *
Show more
SRE Dashboard ¢ (O  Edit Share Add filter ~ o | g
Pivot Table Event Reports Event Data Entry
ESOP Enrollments FY21 (Q2-Q4) (2 Visuslizer
# Enroliment Incident Organisation ESOP TEI ESOP USG agency ESOP First fiscal year ESOP Evaluation title ESOP Evaluation iation
date + date + unit s UID & funding evaluation # when funding is ~ # B ‘mechar ary s
o .. m= A\
T fa)
1 2021-08-11 2021-08-11 Thailand EJUJugSM9qq | HHS-CDC FY2021 Evaluation of an HIV-related stigma and discrimination Thailand Thailand .
00:00:00.0 00:00:00.0 program in health care settings in Thailand Public Health >
2 2021-07-29 2021-07-29 Rwanda YWs3vevKK72 | HHS-CDC FY2021 Evaluating the Impact of HIV-1 Recent Infection Testin Recency HQ Mec il
00:00:00.0 00:00:00.0 on Increngantal TV festing Yield and Adverse Events Y Tracker Mobile Dashboard App
lﬁ ey to Return of Recent Infection Testing Resuilts in Capture Configuration Management
wan
3 2021-06-01 2021-06-01 Zimbabwe MZN6K5AF6xe | HHS-HRSA FY2020 Zimbabwe 3HP Rollout in Fast Track Model Optimizing Mome
00:00:00.0 00:00:00.0 Suslalnab le Epide = 7 2
P> o
4  2021-05-14 2021-05-14 Zimbabwe JzSNxdtEQpT HHS-CDC FY2021 i of Health Record (EHR) [P|aceholder _A
00:00:00.0 00:00:00.0 system usage and user satisfaction at selected health s >
facilities in Zimbabwe
Z * = e Data approval Browser Capture Data
5| 2021-05-12 2021-05-12 | Vietnam ZU5UW129ZW8 | HHS-CDC FY2022 Vietnam key population size estimation VAAC Gadha Claanar Admintatration
6 2021-05-10 2021-05-10 Dominican ACNjgNABroz USAID FYy2021 test BizAIDS
00:00:00.0 00:00:00.0 Republic —
\ 3 £ &
=
i Data Quality Data Datastore Import/Export
A
ESOP Planning Updates FY21 [} Visualizer Management

PEPFAR 2%

U'S. Preaidunt's Emergancy Plan for AIDS Reliel




Support

* For programmatic questions, please email SGAC Sl@state.gov.

* For systems issues and data changes, please submit a helpdesk
ticket to DATIM Support (datim.Zendesk.com).

A

DATIM Training
& Tutorials

e

Frequently Asked
Questions (FAQs)

What's New in
DATIM

—
il
O

C=—p =0

Data Import and
Systems
Administration

PEPFAR Guidance

A

PEPFAR/MoH
Data Alignment
Activity

‘=Y Guidance Highlights

PEPFAR Data Calendar

COP Guidance

DATIM Data Import & Exchange Resources

MER Indicator Reference Guides

#i Technical Support

Submit a Request

Your Profile

Ticket Status

-
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