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Template Overview




New in FY23: Simplified Offline Template
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The new data entry functionality

will integrate with the Expenditure Template
tab of the existing expenditure template, to
ensure that offline work can still be done,
and then copied and pasted or imported
into the App.

The template will allow users to enter 1
partner per template, selecting either the
"Primes or Subs Over $25k" tab for full cost
category detail or the "Subrecipients Under
$25k" tab

The template can then be imported into the
ERB App or copied and pasted as
needed.

This will be available on the DATIM
Zendesk page here.
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A B C D E
Prime Reporting rogram ‘ i of ization of ization of
1 and Subrecipient Reporting Over $25,000 2 3 4
2 Intervention Name:
3 Program Area:
4 Beneficiary:|
against against against
5 2 3 4
3 ies- Health Care Workers- Clinical
7 es- Health Care Workers- Ancillary
8 es- Other Staff
9 ringe
10 ravel: ional Travel
11 Travel: Domestic Travel
12 Equipment: Health Equipment
13 i Non-Health Equij
14 Supplies: Ph ical
15|  Supplies: Health- Non Pharmaceutical
16 |  Supplies: Other Supplies
17 Contractual: Contracted Health Care Workers- Clinical
18 C |: Contracted Health Care Workers- Ancillary
19 [s I: Contracted Interventions
20 C |: Other Contracts
21 Construction
22 Trainil
23 Other: incial Support for
24 Other: Other
25| Indirect Charges
26 Total Expenditure per Intervention (Sum of Cost Categories) S0 S0 S0 S0
27
28 Choose ONLY ONE Reporting Tab
29 Primes or Subs Over $25 Tab  Use this tab if your organization had total expenditures OVER $25,000

B e S P S EI Sl Use this tab if you are a subrecipient AND your organization had total expenditures UNDER $25,000

Above: New Prime or Subs >$25,000 template

A B ) D E
. . Program Categorization of Categorization of Categorization of
Subrecipient Reporting Under $25k B _ _
Managemen it Intervention 2 Intervention 3 Intervention 4
Intervention Name:
Program Area:
Beneficiary:
Cost:

Choose ONLY ONE Reporting Tab

W N O W e

Primes or Subs Over $25 Tab  Use this tab if your organization had total expenditures OVER $25,000

SIS TN I Ty E1SM Uise this tab if you are a subrecipient AND your organization had total expenditures UNDER $25,000

Above: New Subs <$25,000 template

Instructions

Subrecipient Organization

Primes or Subs Over $25k

Above: New Template Tab Structure

Subrecipients Under $25k



https://help.datim.org/hc/en-us/articles/360016058191-COP22-FY23-Expenditure-Reporting-Template

New Iin FY23: Only 1 Partner Per Template

A The template will allow users to enter 1 partner per template, selecting either the "Primes or
Subs Over $25k" tab for full cost category detail or the "Subrecipients Under $25k" tab

Alt is important to note that this year és te
subrecipient) to report in each template, and thus each prime and subrecipient will need to fill
out a separate template. This includes subrecipients below $25k in expenditures.

I Subs and primes CANNOT combine their expenditures into the same excel template as
they have in years past.

A Additionally, the option to report multiple Subrecipients with expenditures below $25,000
within the Primebs template is no |l onger av

A The template will still include separate tabs for each type of partner (Prime, Subs Over
$25,000 and Subs Under $25,000), however, once one reporting tab has expenditures
entered, the other tab will be grayed out to ensure that only one organization is entered per
template.

- PEPFAR
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(If Subrecipient) Enter Organization Information

A 1f the template is being used to report a
subrecipient organization, please fill out the
following in the Subrecipient Organization tab:

I Subrecipient Organization Name
I Subrecipient UEI

> |f a subrecipient UEI number is . ] .
unknown at the tlme Of repOrtlng, 1 |Subrecipient Organization Name:
pleaseenter© 1 11111111 1 12 subrectplent kL

3
4
5

> |f a subrecipient is not required to |
Instructions Subrecipient Organization Subre
have a UEI number, please enter ' ' =
09999999999996.

> Both must have exactly 12 digits.

A The tab contains validations for "TBD"-named
organizations and invalid UEIs (00000000000)

A Please note: Primes do not need to complete
this tab if they are reporting their organization
in the template.




Choosing the Reporting Level
(Tab)




Choose Reporting Level (Tab)

A For each template, decide which tab you
will use to report:

A Primes or Subs Over $25k

Partner Type New Reporting Tab To Use

I Subrecipients with expenditures Prime Partner Primes or Subs Over $25k
greater than $25,000

T All Prime Partners

I Subrecipients with Expenditures less Subrecipient with
than or equal to $25,000, if they want ~greaterthan $25,000 Primes or Subs Over $25k
to report in full cost category detail " €xpenditures

o Subrecipient with
A Subrecipients Under $25k less than or equal to

$25,000in
expenditures

Subrecipients Under $25k
I Subrecipients with Expenditures
less than or equal to $25,000

Reminder!: New in FY23, each template must contain the expenditures for one and only one partner. Subs and primes
CANNOT combine their expenditures into the same excel template as they have in years past.
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Primes or Subs Over $25k Tab
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Entering Expenditures
Primes or Subs Over $25k Tab




Complete Template Tab

A Once the Reporting Tab has been chosen,
you can enter intervention information
(Program Area and Beneficiary) and

) Primes or Subs Over $25k Reporting Tab
expenditures POTHNY

A B © D
Prime Reporting Program Categorization of Categorization of
and Subrecipient Reporting Over $25,000 I Intervention 2 Intervention 3

A Color-coded error and warning validations -

PM: IM Program C&T: HIV Clinical
H H H H 3 Program Area: Management-NSD PREV: VMMC-5D Services-SD
are available for unlikely combinations of
. . 4 Beneficiary: disaggregated Females: Girls Females: Girls
P ro g ram Are a and B e nefl C I ary’ aS We ” aS . Program m:.nagement Explenditures. agzinst Explenditures. ag:inst
Cost Category expenditures ntervention ntervention
H 6 Personnel: Salaries- Health Care Workers- Clinical $12,500 $25,000
P ro g ram Are a a nd CO St Cate go ry I n 7 Personnel: Salaries- Health Care Workers- Ancillary _ $25,000 $153,540
h . 8 Personnel: Salaries- Other Staff
the Primes or Subs Over $25k tab o punge eret
10 Travel: International Travel $25,000 450,000
11 Travel: Domestic Travel
. . . . 12 Equipment: Health Equipment $45,500
A To review the full list of validations, please = wme o s caimes
14 Supplies: Pharmaceutical
. - 15 Supplies: Health- Non Pharmaceutical
See Appendlx A, B, and C Of thIS dOCument 16 Supplies: Other Supplies
17 Contractual: Contracted Health Care Workers- Clinical
18 Contractual: Contracted Health Care Workers- Ancillary
19 Contractual: Contracted Interventions
20 Cor |: Other Contracts $325,000
21 Construction
22 Training 425,000
23 Other: Financial Support for Beneficiaries
24 Other: Other
25 Indirect Charges $242,350 450,000
26 Total Expenditure per | ion (Sum of Cost Categories) See2.350 g
Instructions Subrecipient Organization I Primes or Subs Over $25k Subrecipients Under $25k

PEPFAR
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Step 1: Select Program Area

26

A
Prime Reporting
and Subrecipient Reporting Over 525,000
Intervention Name:

B
Program

Management

C
Categorization of

Intervention 2

Program Area:

PM: IM Program
Management-N5D

PREV: VMMC-5D

Beneficiary:

Non-Targeted Pop: Not
disaggregated

Females: Girls

Cost Category

Program management

expenditures

Expenditures against

Intervention 2

Personnel: Salaries- Health Care Workers- Clinical

$12,500

Personnel: Salaries- Health Care Workers- Ancillary

$25,000

Personnel: Salaries- Other Staff

Fringe Benefits

Travel: International Travel

$25,000

Travel: Domestic Travel

Equipment: Health Equipment

Equipment: Non-Health Equipment

Supplies: Pharmaceutical

Supplies: Health- Non Pharmaceutical

Supplies: Other Supplies

Contractual: Contracted Health Care Workers- Clinical

Contractual: Contracted Health Care Workers- Ancillary

Contractual: Contracted Interventions

Contractual: Other Contracts

$325,000

Construction

Training

Other: Financial Support for Beneficiaries

Other: Other

Indirect Charges

£242 350

$50,000

Total Expenditure per Intervention (Sum of Cost Categories)

5592,350

587,500

Instructions Subrecipient Crganization

4= PEPFAR

'y\ 20 YEARS OF IMPACT

A

Primes or Subs Over $25k

Subrecij

Select the Program:
Subprogram-Service Delivery
(or non) combination from the

drop down |

Do not paste values into
these cells; use the program

area drop down list. If a
pasted value in this cell does
not exactly match one of the
options on the drop down list,

IPs should not upload the
template since a template
with this error will not
constitute a valid upload in
DATIM, i.e., validation will

fail

12



Step 1: Select Program Area

A The complete list of the unique
combination options on the
program drop down list is
shown here

A Please note that the program
area classifications introduced
in COP23 planning will not be
usedin FY23/COP22
expenditure reporting.

A Please note the following
abbreviations that are used on
this list:

I C&T=Care and Treatment
I HTS=Testing

I PREV=Prevention

I SE=Socioeconomic

i ASP=Above Site
Programs

i SD=service delivery
I NSD=non-service delivery

PEPFAR

N 20 YEARS OF IMPACT

AC&T: HIV Clinical Serviesb

AC&T: HIV Clinical ServiddSD

AC&T: HIV Laboratory Serviesp

AC&T: HIV Laboratory ServiedSD

AC&T: HIV DrugSD

AC&T: HIV DrugSD

AC&T: Not DisaggregatesD

AC&T: Not DisaggregatediSD

ATS: Facilitpased testingSD

ATS: Facilitpased testingNSD

AITS: Communitpased testingSD

AITS: Communitpased testingNSD
AITS: Not Disaggregat&D

AJTS: Not DisaggregatdsD

APREV: Comm. mobilization, behavior &
normschangeSD

FPREV: Comm. mobilization, behavior &
normschangeNSD

BPREV: VMMGD

PREV: VMMEGISD

BREVPIEPSD

BREVWPIEPNSD

MPREV: Medication assisted treatme3ib
MPREV: Medication assisted treatmedsD
MPREV: Condom & Lubricant Programriiy

APREV: Condom & Lubricant ProgramraNgp

MPREV: Not Disaggregat&d

MPREV: Not Disaggregatbi$D

AREV: Primary prevention of HIV and
sexualiolenceSD

MPREV: Primary prevention of HIV and

sexualiolenceNSD

/SE: Case Manageme8D

ASE: Case ManagemeNSD

ASE: Economic strengtheniSid

ASE: Economic strengthenitsD

ASE: Education assistans®

ASE: Education assistarsD

ASE: Psychosocial supp&D

ASE: Psychosocial suppdiD

ASE: Legal, human rights & protecti&D
ASE: Legal, human rights & protectibi$D
ASE: Not DisaggregatesD

ASE: Not DisaggregatédSD

ASE: Food and nutritieBD

ASE: Food and nutritieNSD

A\SP: Procurement & supply chain managemeipt
NSD

A\SP: HMIS, surveillance, & reseaN®D
AASP: Human resources for heaNtSD
A\SP: Laboratory systems strengtheAMi§D
AASP: Public financial management strengthening
NSD

AASP: Policy, planning, coordination &
management oflisease control prograrA§SD
AASP: Laws, regulations & policy environmsisiD
AASP: Not DisaggregatédSD

AASP: Injection SafetSD

AASP: Blood supply safelySD

AM: IM Program ManagemeNSD

AM: IM Closeout costsISD

AM: USG Program ManagemeMsD

13



Step 2: Select Beneficiary

A B C D
Prime Reporting Program Categorization of ‘ Categorization of
1 and Subrecipient Reporting Over 525,000 Management Intervention 2 Intervention 3
2 Intervention Name:
PM: IM Program C&T: HIV Clinical
3 Program Area:|Management-NSD P\
Non-Targeted Pop: Not
4 Beneficiary:|disaggregated =l 2 Bene C J
Program management end

5 Cost Category expenditures Int DEIC CA 0 J allQ U
5] Personnel: Salar!es— Health Care Workers- Clln-lcal = ] 0 N d o
7 Personnel: Salaries- Health Care Workers- Ancillary
8 Personnel: Salaries- Other Staff
9 Fringe Benefits
10 Travel: International Travel §25,000 . 0 0 N 3 a - a 0 aYada
11 Travel: Domestic Travel
12 Equipment: Health Equipment > - C E > e 0140]0
13 Equipment: Non-Health Equipment
14 Supplies: Pharmaceutical 010 A Do -0 Ci C
15 Supplies: Health- Non Pharmaceutical ~ doe ot e
16 Supplies: Other Supplies U (A
17 Contractual: Contracted Health Care Workers- Clinical
18 Contractual: Contracted Health Care Workers- Ancillary Ore o c OPLC U c Urop
19 Contractual: Contracted Interventions olo » 0 0 0
20 Contractual: Other Contracts $325,000
21 Construction N10AC0 N TA D | ATE B A
22 Training
23 Other: Financial Support for Beneficiaries > 1Al E = () ()
24 Other: Other
25 Indirect Charges $242,350 0 c a vali( D10ad0
26 Total Expenditure per Intervention (Sum of Cost Categories) $592,350 A .

Instructions Subrecipient Crganization Primes and Subs Over §2

PEPFAR

20 YEARS OF IMPACT
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Step 2: Select Beneficiary

A The complete list of the unique

combination options on the
beneficiary drop down list is shown
here

Please note that the targeted and
allocated beneficiary classifications
that were used in COP23 will not be
used in FY23/COP22 expenditure
reporting

Please note the following

abbreviations that are used on this

list:

I Pop(s) = Population(s)

I OVC = Orphans & vulnerable
children

= PEPFAR

L

&L SBPCEN 20 YEARS OF IMPACT
Ay ‘&

ANonTargeted Pop: Adults

ANonTargeted Pop: Young people & adolescents
ANonTargeted Pop: Children

ANonTargeted Pop: Not disaggregated
Aremales: Adult women

Aremales: Young women & adolescent females
Aremales: Girls

Aremales: Not disaggregated

Aviales: Adult men

Aviales: Young men & adolescent males

Aviales: Boys

Aviales: Not disaggregated

Aey Pops: Men having sex with men

Aey Pops: Transgender

Aey Pops: Sex workers

Aey Pops: People who inject drugs

Aey Pops: Not disaggregated

Aey Pops: People in prisons

Aregnant & Breastfeeding Women: Not disaggregated
Aeriority Pops: Military & other uniformed services
Apriority Pops: Mobile Pops

Aeriority Pops: Displaced persons

Apriority Pops: Clients of sex workers

Aeriority Pops: Not disaggregated

AOVC: Orphans & vulnerable children

AOVC: Care givers

AOVC: Not disaggregated

15



Step 2: Program Management always

Intervention 1

A B
Prime Reporting Program
and Subrecipient Reporting Over 525,000 Management

Intervention Name:

PM: IM Program
Program Area:| Management-NSD

Non-Targeted Pop: Not

Beneficiary:|disaggregated

Program management

Cost Category expenditures

Personnel: Salaries- Health Care Workers- Clinical

Personnel: Salaries- Health Care Workers- Ancillary

Personnel: Salaries- Other Staff

Fringe Benefits

Travel: International Travel

Travel: Domestic Travel

Equipment: Health Equipment

Equipment: Non-Health Equipment

Supplies: Pharmaceutical

Supplies: Health- Non Pharmaceutical

Supplies: Other Supplies

Contractual: Contracted Health Care Workers- Clinical

Contractual: Contracted Health Care Workers- Ancillary

Contractual: Contracted Interventions

Contractual: Other Contracts

Construction

Training

Other: Financial Support for Beneficiaries

Other: Other

Indirect Charges

Total Expenditure per Intervention (Sum of Cost Categories)

C D
Categorization of ‘ Categorization of ‘

Intervention 2 Intervention 3

The first intervention Program Area
drop down now only includes the
relevant PM Program Areas for your
mechanism (i.e., Peace Corps
mechanisms will see "PM:USG
Program Management-NSD" in their
drop down).

If your mechanism does not have
a Program Management Budget,
please leave this intervention empty.

92,350
Instructions Subrecipient Crganization Primes or Subs Over $25k Subrecipients Under $25k

PEPFAR

N\ 20 YEARS OF IMPACT
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Step 3: Enter Expenditure by Sub Cost

Category

A B
Prime Reporting Program
1 and Subrecipient Reporting Over $25,000 Management
2 Intervention Name:

PM: IM Program
3 Program Area:|Management-N5D

Non-Targeted Pop: Not

4 Beneficiary: disagoregated

Program management

Cost Category expenditures

2 Personnel: Salaries- Health Care Workers- Clinical _ For eaCh |ntervent|0n y enter
; Personnel: Salaries- Health Care Workers- Ancillary eXpen d Itu reS |nt0 th e ap p rop |‘|ate
9

Personnel: Salaries- Other Staff
sub cost categories

Fringe Benefits

10 Travel: International Travel

11 Travel: Domestic Travel

12 Equipment: Health Equipment
13 Equipment: Non-Health Equipment

14 Supplies: Pharmaceutical
15 Supplies: Health- Non Pharmaceutical

16 Supplies: Other Supplies

17 Contractual: Contracted Health Care Workers- Clinical

18 Contractual: Contracted Health Care Workers- Ancillary

19 Contractual: Contracted Interventions

20 Contractual: Other Contracts

21 Construction

22 Training

23 Other: Financial Support for Beneficiaries

24 Other: Other

25 Indirect Charges

26 Total Expenditure per Intervention (Sum of Cost Categories)

Instructions Subrecipient Crganization Subrecipients Under $25k

PEPFAR

20 YEARS OF IMPACT
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Error Checks
Primes or Subs Over $25k Tab




Errors and Warnings

A Below is a list of the possible validations you can receive in the Primes or Subs Over $25k
tab:

Unlikely Beneficiary warning 20
Unlikely Cost Category warning 21
Missing Intervention Data error 22
Not Applicable Cost Category i Program error 23
Management

Not Applicable Cost Category i Above Site error 24
Programs

A are for entries that should be reviewed to confirm they are allocated corrected, but

may still be reported

A BB are for entries that cannot be reported, as they contradict PEPFAR Financial
Classification definitions

Zoslh=N
oA

— PEPFAR

P77\ 20 YEARS OF IMPACT
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Unlikely Beneficiary

A This validation check will look for very
unlikely combinations of program areas . . -
and beneficiaries. This validation check Prime Reporting Program Categorizaton of

1 and Subrecipient Reporting Over $25,000 Management Intervention 2

will flag the errant beneficiary in a yellow 2 Intervention Norme:

hlghllght and Change the text to an PM: IM Program PRE-V: Medication
1 Area: [Vlanagement-NSD assisted treatment-NSD
4 Beneficiary: remiaioe Key Pops: Sex workers
Program management | Expenditures against
5 Cost Category expenditures Intervention 2 |
1 1 1 6 I: Salaries- Ith kers- Clinical
A Acomplete list of these combinations can | ¢ fesvziiene e [
: - - ry -
H H 8 Personnel: Salaries- Other Staff $125,000
be found in Appendix A. o
10 Travel: International Travel
11 Travel: Domestic Travel $5,000

12 Equipment: Health Equipment

13 Equipment: Non-Health Equipment

14 Supplies: Pharmaceutical

15 Supplies: Health- Non Pharmaceutical

16 Supplies: Other Supplies

17 Contractual: Contracted Health Care Workers- Clinical
18 Contractual: Contracted Health Care Workers- Ancillary
19 Contractual: Contracted Interventions

20 Contractual: Other Contracts

21 Construction

22 Training

23 Other: Financial Support for Beneficiaries
24 Other: Other

25 Indirect Charges $250,650
26 Total Expenditure per Intervention (Sum of Cost Categories) $380,650

Instructions Subrecipient Organization LATEETG I TR P L '@l Subrecipients Under $25k

PEPFAR

20 YEARS OF IMPACT
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Unlikely Cost Category

There are several additional combinations of program areas
and cost categories that are unlikely but will only flag
as warnings and thus will not prevent upload into DATIM.

A These cost categories should not be used, and any data
entry into them should be reconsidered. The only possible
reason that these could be entered is if
smaller interventions-that are appropriate for that cost
category- have been lumped into larger ones for reporting
simplicity.

A B C D
Prime Reporting Program = ization of Ci ization of
and Subrecipient Reporting Over $25,000 ion 2 ion 3
Intervention Name:

ASP: Procurement &

PM: USG Program supply chain

;| Management-NSD CA&T: HIV Drugs-NSD | management-NSD
Non-Targeted Pop: Not |Key Pops: Men having

2 sex with men Females: Girls

against | E di against
ion 2 ion 3

$2,500,000
$1,000,000
$25,000 $1,284,760
$125,985 $754,620
$53,000 $616,530
$983,950
$174,620
$100,050 |

A Please reference the Financial Classification reference
quide if you receive a warning in your template as this
warning indicates that your costs have been incorrectly
classified.

A The following will be warnings:
I Healthcare Worker costs (personnel or
contractual) under Non Service Delivery if Program Are
ais C&T, PREV, SE, or HTS,
Construction costs under Service Delivery,
International Travel costs under Service Delivery
Training costs under Service Delivery
"Financial Support for Beneficiaries" costs under Non-
Service Delivery
i If Health/Non-Pharmaceutical and
Pharmaceutical supply costs under ASP PA
i If Pharmaceutical supply costs under HTS program
area
i Afull list is available under Appendix B.

$194,820
$204,950
$563,000

$234,830
$2,347,850

$122,830
$12,382,730 $533,200
$382,830 $432,760
$764,350

I: Co
20 C |: Other Contracts
Construction

22| Training

23 Other: Financial Support for
24 Other: Other

25 Indirect Charges

26 Total Expenditure per Intervention (Sum of Cost Categories) $380,650

$554,300 |
$564,430
$764,200

$29,316,995 $8,490,540

Instructions Subrecipient Organization || Primes or Subs Over §25k ﬂ Subrecipients Under $25k

«» PEPFAR

20 YEARS OF IMPACT
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https://help.datim.org/hc/en-us/articles/18311495203220-COP22FY23-PEPFAR-Financial-Classifications-Reference-Guide-
https://help.datim.org/hc/en-us/articles/18311495203220-COP22FY23-PEPFAR-Financial-Classifications-Reference-Guide-

Missing Intervention Data

A This validation check will look for undefined
interventions.

I For example, if an intervention does

A B C D
not have a Program Area or rogen | Comrtinst | Cotnin s
ol ine Over 525,000 M. I ion 2 I ion 3
Beneficiary, this validation check will
. Program Area: Management-NSD C&T: HIV Drugs-NSD

flag the empty cell in the errant ———
. - . - . . Program E: dif against | E di against
intervention with a pink highlight s o . : : :

[ Personnel: Salaries- Health Care Workers- Clinical

7 Personnel: Salaries- Health Care Workers- Ancillary

8 Personnel: Salaries- Other Staff $125,000

9 Fringe Benefits

10 Travel: International Travel

1 Travel: Domestic Travel 45,000

12 Equipment: Health Equipment

13 Equipment: Non-Health Equipment

14|  Supplies: Pharmaceutical

15| supplies: Health- Non Pharmaceutical

16| Supplies: Other Supplies

17| [ d Health Care Workers- Clinical
18| I: C d Health Care Workers- Ancillary
19 Ce 1: Co i

20| ¢ I: Other Contracts

21|  Construction

22| Training

23| Other: Financial Support for

24 Other: Other
25 Indirect Charges $250,650
26 Total diture per Intervention (Sum of Cost C: i S380.650

Instructions Subrecipient Organization || Primes or Subs Over §25k

70 - P
Q)

PEPFAR

20 YEARS OF IMPACT
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Not Applicable Cost Category T Program

Management

The first type of unlikely program area/cost category —— A __ 2 _ =
Comblnatlons are found in Interventlons Wlth the program 1 and Subrecipient REP:I’HI‘IEEOVEF $25,000 Manaiement IntSrvention 2

area of Program Management =

Intervention Name:

PM: IM Program PM: IM Program
Program Area: Management-NSD Management-NSD
Non-Targeted Pop: Not |Females: Not

If Program Management is selected as the Program Area 3
in interventions 2 through 35, certain cost categori
not applicable for data entry and will be flagge aseﬁ

'|' These cost CategOFIeS are: Program management | Expenditures against

. . expenditures Intervention 2
> Personnel: Salaries i Health Care Workers - $10,000 |
clinicad R

4 Beneficiary: disaggregated disaggregated

$10,000 |

Personnel. Salarles T Health Care WOI’kerS T 8 Personnel: Salaries- Other Staff $125,000 $10,000
Ancillar ' ] Fringe Benefits $10,000
y 10 Travel: International Travel 410,000
Supplies; Pharmaceuticals 11|  Travel: Domestic Travel $5,000 $10,000
. B . . 12 Equipment: Health Equipment $10,000
Supplies: Health i Non Pharmaceuticals e $10,000 |

$10,000

Contractual: Contracted Health Care workers i - i
10,000 |

Clinical iiiateenisehionibainace
Contractual: Contracted Health Care workers i $10,000

. . - - - I
Ancillary i mtnstniittesioiioni— $10,000
- - .- .-

$10,000 |

> Contractual: Contracted Interventions

20 Contractual: Other Contracts
. 21 Construction
> Subrecipient 22| Training
23 Other: Financial Support for Beneficiaries
Please note: Indirect costs can ONLY be entered in 24| Other: Other
Program Management interventions, so if Program 75 et e $250,650
Management is not selected as the Program Area in an 26 ___ Total Expenditure per Intervention (Sum of Cost Categories) ___ 5380.650 5130000
intervention, the Indirect Charges cost category is not Instructions | Subrecipient Organization Subrecipients Under $25k

appropriate for data entry and will be flagged as an error.

PEPFAR

20 YEARS OF IMPACT
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Not Applicable Cost Category i Above Site

Programs

The next major type of unlikely combination of program A B c
area and cost category is_healthcare workers and Prime Reporting Program Categorization of
fll‘_]an_CIal Support for benefICIarleS found in Above ; and Subrecipient Reporting Over s;i;?:m-m e Management Intervention 2
Slte Interventlons ASP: Laws, regulations
If Above Site is selected as the Program Area in ; v w e
interventions 2 through 35, the following cost categories Non-Torgeted Pop: Not [Females: Not
are not ap for data entry and will be 4 Beneficiary:|disaggregated disaggregated
ﬂagged as Program management | Expenditures against
T These cost Categories are: 5 Cost Category expenditures Interventiosn 2 |
. . 10,000
> Personnel: Salaries i Health Care Workers - ey — v —— —
Cllnlcal 8 Personnel: Salaries- Other Staff 5125,000 510,000 |
Personnel: Salaries i Health Care Workers i 9 | Fringe Benefits £10,000
" 10 Travel: International Travel 510,000
AnCI ary 11 Travel: Domestic Travel $5,000 510,000
Contractual: Contracted Health Care workers el|  Goumperi il G 310,000
'I' Clinical 13 Equipment: Non-Health Equipment $10,000 |
14 Supplies: Pharmaceutical
COH'[I’_aCtua|Z Contracted Health Care WOI’kerS 15 Supplies: Health- Non Pharmaceutical
i Ancillary 16| supplies: Other Supplies ] _
. .. . ~ 510,000
Please note that individuals trained as s O v 510,000 |
dOCtorS, nurses, and Other healthcare Workers 19 Contractual: Contracted Interventions $10,000
who work on Above Site activities, are not 20|  Contractual: Other Contracts
considered healthcare workers in the 21| Construction
PEPFAR Financial Classifications. For an 22 Training —
individual to be classified as a healthcare 2o |—oshen Paancia) Support for Beneficiaies
worker, they must be providing services to : = o
patients at a health facility. Their classification 26 Total Expenditure per Intervention (Sum of Cost Catsgoriss S0 T

Is based on what work they are performing,
not what their training or background is.

Primes or Subs Over $25k

Instructions Subrecipient Organization Subrecipients Under $25k

PEPFAR
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Resolving Validation Issues
Primes or Subs Over $25k Tab




Prior to Submission in DATIM

A To ensure that the template upload is successful, please ensure:
I All errors are resolved (i.e., there should be no highlights in your template)

> If there are any errors, the template will not constitute a valid upload in DATIM, i.e.,
validation will fail, and the template cannot be submitted.

I All warnings are required to have a justification (this justification should be included as a
narrative in DATIM)

I The cost entries are:
> Numeric (only numbers, no letters or symbols, i.e., "Hello!")
> Whole numbers (no decimals, i.e., "400.55")
> Positive (no negative numbers, i.e., "-4,000"

I Once you have reviewed your template for all these, the template is ready for
submission in DATIM.

ol kg
v“x “*r(,é. P E P F R
= o0 ERSARy = l \
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Entering Expenditures
Subrecipients Under $25k Tab




Complete Template Tab

A Once the Reporting Tab has been chosen,
you can enter intervention information
(Program Area and Cost Category) and

. Subrecipients Under $25k Reporting Tab
expenditures P poring

A Color-coded error and warning validations b e —
are available for unlikely combinations of ————
Program Area and Beneficiary and
expenditures exceeding $25,000 in the s s et GETABN s s o our rgaztion ot exertres R 25000
Subrecipients Under $25k tab e | St v TR K o ]

Intervention 4

Intervention Name:
Program Area:

y
Cost:

[RF-RECRT. N7 ST

A To review the full list of validations, please
see Appendix A, B, and C of this document

29



Step 1: Select Program Area

A B C
P Cat izati f
Subrecipient Reporting Under $25k et e _mn © ‘
Management Intervention 2 Select the Prog ram:
2 Intervention Name: [ c c
PM: USG Program ASP: Human resources fg Sprrog ram'SerV|Ce De“\/ery
3 Program Area:|\Management-NSD health-MSD (Or non) Comb|nat|on from
Mon-Targeted Pop: Mot
4 Beneficiary:|disaggregated t h e d ro p d (0]
5 Cost: 51,500
5] :
7| Choose ONLY ONE Reporting Tab Do not paste values into
g8 Primes or Subs Over 525 Tab  Use this tab if your organization had total expenditures OVER 525 these Ce”s’ use the prog ram
g S ol =te oI =t [y 1 (= g =10l s this tab if you are a subrecipient AND your organization had tg

area drop down list. If a
pasted value in this cell does
not exactly match one of the
options on the drop down list,

IPs should not upload the
template since a template

Instructions Subrecipient Organization Primes or Subs Over $25k I Subrecipients Under $25k

with this error will not

constitute a valid upload in
DATIM, i.e., validation will
fail

= PEPFAR

&L SBPCEN 20 YEARS OF IMPACT
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Step 1: Select Program Area

A The complete list of the unique
combination options on the
program drop down list is
shown here

A Please note that the program
area classifications that were
introduced in COP23 planning
will not be usedin
FY23/COP22 expenditure
reporting

A Please note the following
abbreviations that are used on
this list:

I C&T=Care and Treatment
I HTS=Testing

I PREV=Prevention

I SE= Socioeconomic

I ASP=Above Site
Programs

i SD=service delivery
I NSD=non-service delivery

PEPFAR

N 20 YEARS OF IMPACT

AC&T: HIV Clinical Serviesb

AC&T: HIV Clinical ServiddSD

AC&T: HIV Laboratory Serviesp

AC&T: HIV Laboratory ServiedSD

AC&T: HIV DrugSD

AC&T: HIV DrugSD

AC&T: Not DisaggregatesD

AC&T: Not DisaggregatediSD

ATS: Facilitpased testingSD

ATS: Facilitpased testingNSD

AITS: Communitpased testingSD

AITS: Communitpased testingNSD
AITS: Not Disaggregat&D

AJTS: Not DisaggregatdsD

APREV: Comm. mobilization, behavior &
normschangeSD

FPREV: Comm. mobilization, behavior &
normschangeNSD

BPREV: VMMGD

PREV: VMMEGISD

BREVPIEPSD

BREVWPIEPNSD

MPREV: Medication assisted treatme3ib
MPREV: Medication assisted treatmedsD
MPREV: Condom & Lubricant Programriiy

APREV: Condom & Lubricant ProgramraNgp

MPREV: Not Disaggregat&d

MPREV: Not Disaggregatbi$D

AREV: Primary prevention of HIV and
sexualiolenceSD

MPREV: Primary prevention of HIV and

sexualiolenceNSD

/SE: Case Manageme8D

ASE: Case ManagemeNSD

ASE: Economic strengtheniSid

ASE: Economic strengthenitsD

ASE: Education assistans®

ASE: Education assistarsD

ASE: Psychosocial supp&D

ASE: Psychosocial suppdiD

ASE: Legal, human rights & protecti&D
ASE: Legal, human rights & protectibi$D
ASE: Not DisaggregatesD

ASE: Not DisaggregatédSD

ASE: Food and nutritieBD

ASE: Food and nutritieNSD

A\SP: Procurement & supply chain managemeipt
NSD

A\SP: HMIS, surveillance, & reseaN®D
AASP: Human resources for heaNtSD
A\SP: Laboratory systems strengtheAMi§D
AASP: Public financial management strengthening
NSD

AASP: Policy, planning, coordination &
management oflisease control prograrA§SD
AASP: Laws, regulations & policy environmsisiD
AASP: Not DisaggregatédSD

AASP: Injection SafetSD

AASP: Blood supply safelySD

AM: IM Program ManagemeNSD

AM: IM Closeout costsISD

AM: USG Program ManagemeMsD

31



Step 2: Select Beneficiary

A

Subrecipient Reporting Under $25k

Intervention Name:

B
Program
Management

C
Categorization of

Intervention 2 Select the Beneficiary: Sub

Program Area:

PM: USG Program
Management-NSD

beneficiary combination from
ASP: Human resources fo
health-NSD the drop do

Beneficiary:

Mon-Targeted Pop: Mot

disaggregated

Cost:

51,500

Do _not paste values into

Choose ONLY ONE Reporting Tab

Primes or Subs Over 525 Tab  Use this tab if your organization had total expenditures OVER S beneﬁClary dl’Op dOWﬂ ||St If

S0 ]aT e oI =g A [y 1 [= g 1ol |se this tab if you are a subrecipient AND your organization hat

these cells; use the

a pasted value in this cell

Instructions Subrecipient Organization Subrecipients Under $25k d OeS n Ot exaCﬂy matCh On e

= PEPFAR

L

&L SBPCEN 20 YEARS OF IMPACT
Ay ‘&

of the options on the drop

down list, IPs should not
upload the template since a
template with this error will

not constitute a valid upload
in DATIM, i.e., validation will
fail

32



Step 2: Select Beneficiary

A The complete list of the unique

combination options on the
beneficiary drop down list is shown
here

Please note that the targeted

and allocated beneficiary
classifications that were used Iin
COP23 will not be used in
FY23/COP22 expenditure reporting

Please note the following
abbreviations that are used on this
list:

Pop(s) = Population(s)

OVC = Orphans & vulnerable

children

= PEPFAR

L

&L SBPCEN 20 YEARS OF IMPACT
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ANonTargeted Pop: Adults

ANonTargeted Pop: Young people & adolescents
ANonTargeted Pop: Children

ANonTargeted Pop: Not disaggregated
Aremales: Adult women

Aremales: Young women & adolescent females
Aemales: Girls

Aremales: Not disaggregated

Aviales: Adult men

Aviales: Young men & adolescent males

Aviales: Boys

Aviales: Not disaggregated

Aey Pops: Men having sex with men

Aey Pops: Transgender

Aey Pops: Sex workers

Aey Pops: People who inject drugs

Aey Pops: Not disaggregated

Aey Pops: People in prisons

APregnant & Breastfeeding Women: Not disaggregated
Ariority Pops: Military & other uniformed services
Aeriority Pops: Mobile Pops

Apriority Pops: Displaced persons

Aeriority Pops: Clients of sex workers

Aeriority Pops: Not disaggregated

AOVC: Orphans & vulnerable children

AOVC: Care givers

AOVC: Not disaggregated

33



Step 2: Program Management always

Intervention 1

A B C D E
Program Categorization of Categorization of Categorization of
Management : :

Subrecipient Reporting Under $25k

2 Intervention Name:

PM: USG Program
3 Program Area:| Management-MNsD
Mon-Targeted Pop: Mot

The first intervention Program Area

4 Beneficiary: disagaregated drop down now only includes the

. e 222 relevant Program Management (PM)
7 Choose ONLY ONE Reporting Tab Program Areas for your mechanism
X sebrecplentsundr s 1> [RURwan  (i.€., Peace Corps mechanisms will

Instructions Subrecipient Organization lSubrecipients Under $25k I See " P M : U SG P rog ram Man ag em en t_

NSD" in their drop down).

If your mechanism does not have
a Program Management Budget,
please leave this intervention empty.

= PEPFAR

&L SBPCEN 20 YEARS OF IMPACT
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Step 3: Enter Expenditure by Intervention

A B C D E
Subrecipient Reporting Under $25k Program ‘ Categorizat_ian of ‘ Categarizat_ian of ‘ Categarizat_ion of ‘
Management Intervention 2 Intervention 3 Intervention 4
2 Intervention Name:
PM: USG Program
= ENOEYSRVAIERE| Vanage ment-NSD For each intervention, enter expenditures
Mon-Targeted Pop: Mot )
" Beneficiary: isaggregsted into the Cost row
5 Cost: 51,500
6
7 Choose ONLY OME Repagrtine Tab
2 Primes or Subs Over 525 Tab  Use this tab if your organization had total expenditures OVER $25,000
g ‘USE this tab if you are a subrecipient AND your organization had total expenditures UNDER 525,000

Instructions Subrecipient Organization GLTLEERT AT o B+ '8l Subrecipients Under $25k I

PEPFAR

20 YEARS OF IMPACT

las 2
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Error Checks
Subrecipients Under $25k Tab




Errors and Warnings

A Below is a list of the possible validations you can receive in the Primes or Subs Over $25k
tab:

Unlikely Beneficiary warning 39
Missing Intervention Data error 40
Exceeded Expenditure Amount error 41
A are for entries that should be reviewed to confirm they are allocated corrected, but

may still be reported

A BB are for entries that cannot be reported, as they contradict PEPFAR Financial
Classification definitions

37



Unlikely Beneficiary

A This error check will look for very unlikely
combinations of program areas and \ . : , .

b f. . . h . h k . I I fl h Subrecipient Reporting Under 25k Program Categorization of Categorization of Categorization of
1 - X §
e ne I C I arl eS . T IS e rro r C e C WI ag t e 5 ntervention Nome: JI:{ Intervention 2 Intervention 3 Intervention 4
- - - . . PM: USG Program ASP: Human resources for
errant beneficiary in a yellow highlight and — e —
Non- : _
C hange the text to an ;1 Beneli':i;;vt; d\Z:g;;ggealz i 5'SDD| ‘dlsaggragaied Females: Adult women
6
7 Choose ONLY ONE Reporting Tab
. . . 8 Primes or Subs Over $25Tab _ Use this tab if your organization had total expenditures OVER $25,000
A A CO mplete Ilst Of these CO mbl natlons Can 9 P IR P e S PIl Use this tab if you are a subrecipient AND your organization had total expenditures UNDER $25,000

Instructions Subrecipient Organization Primes or Subs Over $25k I Subrecipients Under $25k I

be found in Appendix A.
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Missing Intervention Data

A This error check will look for undefined A : c b ‘

Program Categorization of Categorization of Categorization of

i t V ti 1 Management Intervention 2 Intervention 3 Intervention 4
nterventons.

Program Area: Mar"\gmetr\lSD health-NSD PREV: VMMC-NSD
. . . S Non-Targeted Pop: Not
III FO r example , If an I nte rve ntl 0 n do eS BEﬂEfil;i;;\;; disaggregated Sl disaggregated Females: Adult women

not have a Program Area or
Beneficiary, this error check will flag
the empty cell in the errant
intervention with a pink highlight

Choose ONLY ONE Reporting Tab
Primes or Subs Over $25 Tab _ Use this tab if your organization had total expenditures OVER $25,000
EILEE N S Ve EUS BTl Use this tab if you are a subrecipient AND your organization had total expenditures UNDER $25,000

Instructions Subrecipient Organization Primes or Subs Over $25k I Subrecipients Under $25k I

=R RENRE R RE
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Exceeded Expenditure Amount

A If the total amount of expenditures in the Subrecipients Under $25k tab exceeds $25,000,
the total amount in column AK of the tab will turn red.

A If the Subrecipient organization's expenditures are greater than $25,000, the organization
should report using the Primes or Subs Over $25k tab. Only subrecipients whose
expenditures are less than or equal to $25,000 can report using this tab.

A B C D E AK]
subrecipient Reporting Under 25k Program Categorilat-ion of Categorilat-ion of Categorizat-ion of
Management Intervention 2 Intervention 3 Intervention 4

2 Intervention Name:

PM: USG Program ASP: Human resources for |ASP: Human resources for
3 Program Area:| Management-NSD health-NSD health-NSD PREV: VMMC-NSD

Non-Targeted Pop: Not Non-Targeted Pop: Not Key Pops: Men having sex
4 Beneficiary:| disaggregated Females: Girls disaggregated with men TOTA
5 Cost: 57,500 57,500 $7,500 $7,500| 530,000

Instructions Subrecipient Organization Primes or Subs Over $25k Subrecipients Under $25k
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Resolving Error Checks
Subrecipients Under $25k Tab




Prior to Submission in DATIM

A To ensure that the template upload is successful, please ensure:
I All errors are resolved (i.e., there should be no highlights in your template)

> If there are any errors, the template will not constitute a valid upload in DATIM, i.e.,
validation will fail, and the template cannot be submitted.

I All warnings have a justification (this justification should be included as a narrative in
DATIM)

I The cost entries are:
> Numeric (only numbers, no letters or symbols, i.e., "Hello!")
> Whole numbers (no decimals, i.e., "400.55")
> Positive (no negative numbers, i.e., "-4,000"

I Once you have reviewed your template for all these, the template is ready for
submission in DATIM.

ol kg
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Additional Support




Technical Support In ZenDesk

A Users who have questions or problems in DATIM can submit a request for technical support
in the box highlighted below, on the DATIM Support page: https://datim.zendesk.com.

SUPPORT

En

BROWSER COMPATIBILITY NOTE: Microsoft Internet Explorer (IE) 10 and earlier versions are not supported by DATIM. The DATIM Support
Team recommends using the Google Chrome, Mozilla Firefox, or Microsoft IE 11 browsers while using DATIM.

To better serve our users, we are continuously striving to make improvements to the DATIM Support Site. To submit feedback about the

site, submit a helpdesk ticket here.

N Guidance Highlights

ﬂ g PEPFAR Data Calendar

) COP Guidance

DATIM Training What's\NawIn PEPFAR Guidance DATIM Data Import & Exchange Resources
& Tutorials DATIM MER Indicator Reference Guides

A Technical Support TeCh n |Ca.|

r ﬂ. Submit a Request
Frequently Data Import and PEPFAR/MoH

Asked Questions Systems Data Alignment
(FAQs) Administration Activity

o support

Ticket Status

available!

Q]
]

Resources for
Agents

a

PEPFAR 44
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https://datim.zendesk.com/

Submit a Request

RAI!“M“ SUPPORT

DATIM

Submit a request

Please choose from the issue topics below. On the next screen you will be asked
for more details on each topic.

MER or SIMS Structured Datasets
Expenditure Reporting (ER)

Data Pack COP

Data Pack OPU

PEPFAR Virtual Academy

Return to DATIM Terms of Service

PEPFAR

20 YEARS OF IMPACT
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Submit a Request
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