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1 Document Scope

This document will provide generic guidance to DATIM data importers on how to transform the Q1 data
import files they received from the DATIM team as part of the Q1 data reset. The specific steps for
modifying a file will depend on its contents.

2 Q1 Data files

As part of the compliance process, the DATIM team provided all countries who submitted data files for
import in Q1 with new (snapshot) files as part of the Q1 data reset. It is these snapshot files that should
be used in this process, not the original data import files that were submitted for import in Q1.

3 Prepping the Q1 snapshot file

3.1 Filtering required columns

The snapshot file received from the DATIM team contains several columns that are not required for data
import. So, the first step is to remove these additional columns. In this guide, a fake data file will be used
to help demonstrate the required steps, as shown below:

de_uid de_name  cocuid  cocname mechuid mech name mech numbeoud_uid  oud name ouduid  oud name ou_uid ouname  ou_level

1

F2l aFOYtl2chsD PrEP_CT(N, [ cSkyydesrd Facility Distr keOf8nAumH 123456 - Der
Xl 2FOYtl2chsD PrEP_CT(N, [ dnVQc1esZY Community [ keOfénAumH 123456 - Der
Ll cRCWE3EQE VMMC_CIRC MP1aKQCGk 1-4, Negative keOf8nAumH 123456 - Der
[l cRCWB3EQE VMMC_CIRC IhSOZuOmMZE 1-4, Positive, keOf8nAumH 123456 - Der
[l <RCW63EQE VMMC_CIRC gyRDUACL2L! 1-4, Unknowr keOfénAumH 123456 - Der
Pl cRCWE3EQE VMMC_CIRC aUPCUBEEDg 10-14, Negat kcOf8nAumH 123456 - Der

FROWRRENE VMM CIRE GENRTECMZ 1014 Pasiti keAnAumH 192458 - Nar

Example Q1 snapshot file

123456 XOivy2uDpM Demo Count uXwFHXCPY{ Dema Provin HOAZRXICHK Dema Facilit
123456 XOivy2uDpM Demo Count 4 HOAZRXICITY

123456 XOivy2uDpM

123456 XOivy2uDpM Demo Count uXwFHXCP‘ﬁ Demo Provin HOAZRXICHTX Dema Facilit
123456 XOivy2uDpM Demo Count iy HOAZRXICITY

123456 XOivy2uDpM i

193U5R ¥NiwUNAM Nama Corint Oa7RYI

ou_path agency_nam partner_nam period_iso  value
5 Iybg8MO3hc Example Ager Example Part 202501
5 Iybg3MO3hc Example Agel Example Part 2025Q1
5 Iybg3MO3he: Example Agel Example Part 2025Q1
5 Iybg3MO3he Example Agel Example Part 2025Q1
5 Iybg8MO3hc Example Ager Example Part 2025Q1
5 IybgaMO3hc Example Agel Example Part 2025Q1
5 AMhaTMNAhe Framnia Ade: Framala Part 2025011

storedby
1 example-use
2 example-use
1 example-use
1 example-use
1 example-use
2 example-use
2 avamnlaiea

Take a copy of the original file and save it as an excel file rather than csv; this copy will be a working

version of the import file.

1. Inthe copied file, remove all but the following columns:
de_uid, coc_uid, mech_uid, ou_uid, period_iso, value

2. Next, re-order the columns to make the file valid for import into DATIM:
de_uid, period_iso, ou_uid, coc_uid, mech_uid, value

ou_uid coc_uid mech_uid  value

de_uid period_iso
aFOYtl2chsD 2025Q1
aFQYtl2chsD 2025Q1
cRCw63EQEl 2025Q1
cRCw63EQEl 2025Q1

o bk WN

ADMae2CNC ANNEMNA

HOAzRXfCmt cSxkyydesrd kcOf8nAumH
HOAzRXfCm¢ dnVQc1csZY: ke OfgnAumH
HOAzRXfCm¢ MP1aKQCGk kcOf8nAumH
HOAzRXfCmt IhSO2u0OmZE kcOf8nAumH

HAA=DVF N rmas e DRLEAC L AN LeAaMFO n Anima Ll

Example import file after column filtering and re-arrangement
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created
1/1/2512:00
1/1/2512:00
1/1/2512:00
1/1/2512:00
11125 12:00
1/1/2512:00
11181200

Il\)




3.2 Removing rows for unsupported data elements (indicators)

Some indicators that were originally reported on in Q1 are no longer accepted in DATIM, so to avoid
validation errors, these rows must first be removed from the import file.

1. Download and open the Excel comparison file from Helpdesk

2. Have both your import data and the excel comparison file open

Move or Copy

3. Copy both tabs from the excel comparison file into the import file, for each tab: o book:

ExampleQ1Snapshot.xlsx

Right click the tab and select ‘Move or copy...’ Before sheet:
For the ‘To book’ field, select the name of your import data file il

Select ‘(move to end)’
Check the ‘Create a copy’ checkbox and click OK

a0 oW

You should now have three tabs as shown below:

I ExampleQ1Snapshot l DE Diff (Indicator) I COC Diff (Disaggregate)

Example Tabs after combining import data and excel comparison files

+ Create a copy

Cancel

4. Add a new column to the import data sheet ‘DE removed’

5. Add the formula: “=COUNTIF(Table1[Q1 DE UID],A2)>0"

A
M - v =COUNTIF(Table1[Q1 DE UID], *)>0|

de_uid .period_iso ou_uid coc_uid mech_uid  value DE Removed

aFOYtlZChSElZOZSQl HOAzRXfCm¢ cSxkyy4esrd kcOf8nAumH 1|=COUNT|F(TablE_1[Q1 DEUID],A2)>0
aFOYtl2chsD 2025Q1 HOAzRXfCm¢dnVQc1csZY kcOfénAumH 2
oREygLiW7vc 2025Q1 HOAzRXfCm¢ aQJxSNfyQ1( ke Of8nAumH 2
nRFugl iWW7ur 202501 HNOAZRYfC.mu dHel wil Izvley ke Of&nANMH 1

Example formula to check for data element status (removed or not removed)

6. If successful, this should now show TRUE or FALSE depending on if the current data element has
been removed or not

7. Fill the formula down to all rows with data in the import data tab
8. Delete all rows where ‘DE Removed’ = TRUE

9. There should now only be rows with that have ‘DE Removed’ = FALSE

A B (o} D E F G

de_uid period_iso  ou_uid coc_uid mech_uid value DE Removed
aFOYtl2chsD 2025Q1 HOAzRXfCm« cSxkyydesrd kcOf8nAumH FALSE
aFOYtl2chsD 2025Q1 HOAzRXfCm(dnVQc1csZY: kcOf8nAumH FALSE
oREyglLjW7vc 2025Q1 HOAzRXfCm(aQJxSNfyQ1( kcOf8nAumH FALSE
oREygLjW7vc 2025Q1 HOAzRXfCm(dHeLwUzvlcy kcOf8nAumH FALSE
Y5zUjJ7a5fK 2025Q1 HOAzRXfCm( ppYYPECOVE kcOf8nAumH FALSE
Y5zUj)7a5fK 2025Q1 HOAzRXfCm( zelPVSOtehO kcOf8nAumH FALSE

VE71 i 17aR6  9N9EN1 A7RYFC i sh111210TW La0¥ 2N AnimH EAIQE

E3<ample import data tab after DE filtering

4]
il

SN R NN R
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https://help.datim.org/hc/article_attachments/36405080199700

3.3 Updating rows for invalid category option combos (disaggregations)

Some disaggregations that were originally reported on in Q1 are no longer accepted into DATIM, or the
UIDs for the disaggregations have been changed. To avoid validation errors, these rows must first be
removed or updated in the import file.

1. Add a new column ‘New COC UID’ to the import data tab

de_uid period_iso  ou_uid coc_uid mech_uid  value DERemoved New COC UID

YA aFOYtl2chsD 2025Q1 HOAzRXfCm( cSxkyydesrd kcOf8nAumH 1 FALSE
K} aFOYtl2chsD 2025Q1 HOAzRXfCm« dnVQc1csZY keOf8nAumH 2 FALSE
.3 oREygljW7vc 2025Q1 HOAzRXfCm« aQJxSNfyQ1( kcOf8nAumH 2 FALSE
[53 OREyglLjW7vc 2025Q1 HOAzRXfCm« dHeLwUzvlcy kcOf8nAumH 1 FALSE
() Y5zUj)7a5fK 2025Q1 HOAzRXfCm« ppYYPECOVE kcOf8nAumH 2 FALSE
@l Y5:Uj)7a5fK 2025Q1 HOAzRXfCm« zelPVS0tehO kcOf8nAumH 3 FALSE
- Y5zUj)7a5fK 2025Q1 HOAzRXfCm« gh2u1310TW kcOf8nAumH 4 FALSE
New column addition e T

2. Use the following formula to lookup the new COC UID if present, or fallback to the original COC:

=IFNA(VLOOKUP(D2,Table2[[Original Q1 COC UID]:[New Q1 COC UID]],2,FALSE),D2)

a. Theinner part of the formula: VLOOKUP(D2,range,2,false), looks at the COC mapping
table to see if the current row’s COC has been mapped, if it has, the mapped value is
returned (either the new UID, or O if there is no new UID, because the COC has been
removed)

b. The outer part of the formula IFNA(...,D2) returns the original COC UID if there is no
mapping

+ fx  =IFNA(VLOOKUP!',Table2[[Original Q1 COC UID]:[New Q1 COC UID]],2,FALSE ,

K L M

de_uid period_iso  ou_uid .coc,uid .mech,uid value DERemoved New COC UID

aFOYtl2chsD2025Q1  HOAZRXFCmicSxkyydesrd IkcOfgnAumH FALSE  |=IFNA(VLOOKUP(D2,Table2[[Original Q1 COC UID]:[New Q1 COC UID]],2,FALSE),D2)

1
aFOYtl2chsh 2025Q1 HOAzRXfCm( dnVQc 1csZY keOf8nAumH 2 FALSE
OREygLjW7vc 2025Q1 HOAzRXfCm( aQJXSNfyQ1( kcOf8nAumH 2 FALSE
oREygljW7vc 2025Q1 HOAzRXfCm( dHelLwUzvlcy keOf8nAumH 1 FALSE

2

VE21 1726/ INIEAT HAASDYFC mi AnVVDES Al L AanAn

Adding the formula for the new COC UID column

EAl_E

3. Fill the formula down
4. Copy the values from the New COC UID column

5. Use the excel paste values feature to paste the values into the coc_uid column to replace them,
normal copy and paste will not work, pasting values must be used here.

6. Delete any rows that have a 0 in the coc_uid column, as these correspond to cocs that are no
longer reported in DATIM
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3.4 Final cleanup

The final file must now be formatted correctly for validation and import to DATIM.
1. Delete the ‘DE Removed’ and ‘New COC UID’ columns

2. Save the import data tab as a csv file

3. Open the csv file in something that is not excel (for example Notepad) and confirm there are no

extra rows or columns.

Extra columns will appear as additional commas at the end of each line, remove the
commas at the end (2 in the example below) to clean up the file. You can do this using
find and replace in Notepad, or by opening the csv an excel and deleting the empty

columns to the right of the value column.

de_uid,period_iso,ou_uid, coc_uid,mech_uid,value

aF0Ytl2chsD, 2025Q1,H0OAzRXfCmo3, cSxkyy4esrd, kcOf8nAumHQ, ., ,

aF0Ytl2chsD, 2025Q1,H0AzRXfCmo3,dnVQclcsZYt, kcOf8nAumHQ, 2, ,

oREygLjW7vd, 2025Q1,HOAzRXfCmo3,aQJxSNfyQ1@, kcOf8nAumHQ, 2, ,

oREygLjW7vd, 2025Q1,H0AzRXfCmo3, dHeLwUzvlcx, kcOf8nAumHQ, %, ,

Y52U3j37a5fK,2025Q1, HOAZRXfCmo3, ppYYPECOVBK, kcOf8nAumHQ, 2, ,
i 3 K 4 0 RX P Atehl kcOfS

b. Extra rows will appear as lines with only commas in, remove these lines to clean up the

file:

de_uid, period_iso,ou_uid,coc_uid,mech_uid,value

aF0Yt12chsD,2025Q1,H0AzRXfCmo3, cSxkyy4esrd, kcOf8nAumHQ, 1
aF0Yt12chsD,2025Q1,H0AzRXfCmo3,dnVQclcsZYt, kcOf8nAumHQ, 2
OoREygLjW7vd, 2025Q1,H0AzRXfCmo3,aQJxSNfyQ10, kcOf8nAumHQ, 2
oREygLjW7vd,2025Q1,HOAzRXfCmo3, dHeLwUzv1lcx, kcOf8nAumHQ, 1
Y5zUjJ7a5fK, 2025Q1,HOAzRXfCmo3, ppYYPECOVBK, kcOf8nAumHQ, 2

Y52Uj37a5fK, 2025Q1, HOAZRXFCmo3 , zeIPVS@teh0, kcOf8nAumHQ, 3

reeee

4. This final csv file is now ready for validation testing, which can be accessed at
s.datim.org/validation (DATIM Prod account required)
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https://apps.datim.org/validation
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