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U.S. President’s Emergency Plan for AIDS Relief

Overview

The Tracker Capture app is the way in which Surveys, Surveillance, Research, and Evaluations
(SRE) data are recorded in DATIM after COP approval. This document outlines how to access
and use Tracker Capture for the purposes of reporting Q2 or Q4 fiscal year evaluation data.

Note: All evaluations including the CoAg- and contract-level evaluations will use the
Planning Form in the Tracker App of DATIM. The planning form more directly aligns
evaluations with what was proposed and approved at COP. This form and the enrollment
form need to be completed after COP approval and are required for all evaluations. We
recognize that often CoAg evaluations do not have the required information until sometime
after COP. Agencies should now track CoAg evaluations from the time their IM is
proposed, to when it is awarded, and then to enter details as soon as the evaluation is
planned. Agencies should also provide a Semi-Annual Status Update form for these to at
least indicate that they are complete.

* Please do not create test and training accounts in production.

Access

In order to have access to Tracker Capture for reporting evaluations, a request for a new ESoP
user account should be submitted via register.datim.org. This request will then be routed to a
User Administrator for approval. Once approval is granted, Tracker Capture will be added to the
user’s account.

Any questions or issues related to the application should be directed to DATIM Support by
submitting a request.
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Data Entry

Step 1: Login to DATIM (DATIM.org) with your correct account credentials:

You are accessing a U.S. Government information system, which includes (i) this information system; (il) this information system's network; (iii) all information
systems connected to this network; and (iv) all devices and storage media attached to this network or o information systems on this network. This information
system is provided for U. §. Government-authorized use only.

Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal penalties
By using this information system, you understand and consent to the following:

= You have no reasonable expectation of privacy regarding any communications or data transiting or stored on this information system. At any time, and for
any lawful govemment purpose, the government may monitor, intercept, and search and seize any communication or data transiting or stored on this
information system

= Any communications or data transiting or stored on this information system may be disclosed or used for any lawful government purpose

= Nothing herein consents to the search or seizure of a privately owned information system or other privately owned communications devices, or the
contents thereof that is in the system user's home

USE OF THIS COMPUTER SYSTEM OR NETWORK BY ANY USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES EXPRESS
CONSENT TO THIS MONITORING. IF YOU DO NOT CONSENT TO THIS MONITORING, OR IF YOU ARE NOT AN AUTHORIZED USER,
YOU SHOULD EXIT THIS SYSTEM. IF YOU ARE AN AUTHORIZED USER AND CONSENT, SELECT "I AGREE" TO THE SYSTEM TERMS
AND USAGE TO INDICATE YOU AGREE TO ALL THE CONDITIONS STATED HEREIN.

DATIM

Transparency - Impact

Signin

Username

Password

Forgot password?

Analytics Runtime: Please note that analytics is currently running at
approximately 60 minute intervals. The analytics refresh process is
what allows newly-entered or deduplicated data to be viewed in the
pivot tables. Please see the Analytics Run Time job aid if you have
questions.

Read the release notes for the current version of DATIM.

User accounts are automatically disabled if they are not used for a
period of 95 days. To prevent your account from being deactivated,
please log in every three months

By logging in and accessing this system, you agre to abide by the
terms of service.

You can request a user account at register.datim.org

Get Support
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Step 2: On the top right-hand corner of the screen, select the Apps menu where you should
see Tracker Capture (you may need to use the scroll down button on the right side of the menu):
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Step 3: Select the Tracker Capture app, which will take you to the registration and data

entry page:
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Step 4: Select the program Evaluation SOP:
»
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Step S: For ongoing evaluations, search and click the evaluation event that you want to edit,
which will take you to the evaluation’s dashboard:
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Step 6: For new evaluations, select Register and complete the ESOP Enrollment Form:
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3 USG Agency funcing evaluation * Select or search from the list
4 lsthe evaluation conducted in multple courrizs? < (OYes (ONe

5 Counvies whers evaluaton is being conducted *

5 Fiscal year the evaluation was originally approved * | Select or search from the fist

7 Expected budget of the entire evaluation *

Is this & coopertive agreement: o contactkvel  (Jves (o
evaluation? *

Mechanism I of the implementing mechanism
responsible for the eveluation *

Award number of the implementing mechanism
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Name of implementing partner responsible for the

Select or search from the list

If the study was approved in COP but is no longer going to be implemented (ie it will be
deactivated) please be sure to note the rationale in question 59 and 60.
Is this study deactivated? If so why? Deactivated

59 studies must provide rationale. OGAC with r'es OND

Agencies will follow up on use of COP funds, *

60 It deactivated, please provide rationale -
P P Required

Step 7 you have another new evaluation to register, select Save and add new at the end of
the form. If you do not have another new evaluation to register, select Save and continue:

Save and continue ~ Save and add new m Cancel

NOTE: You must complete all required fields to save the form.

Step 8: Select Save and continue, which will take you to the evaluation’s dashboard:
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NOTE: If you need to edit your Enrollment form, you may do so by clicking the Edit button in the
Profile section and clicking Save at the end of the form when finished.

Step 9: You should complete the Planning event form for your evaluation once each fiscal

year during the next available reporting period after receiving COP approval. You can only
complete one Planning form per fiscal year.

In the Timeline Data Entry section, click the plus sign to Add and Save the Planning event
form for your evaluation. Click Complete to save the form:
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Add new event for stage Planning

TrrEmesT Flanning

Status update reporting date 2021-03-19

Save Cancel

NOTE: You must complete all required fields to save the form.
NOTE: If you do not click Complete, the data will not be saved and made available for
generating reports in the Event Reports app.

Step 10: After clicking Complete, select Complete again to stay in the dashboard or
Complete and exit to return to the registration and data entry page:
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Step 11: You should complete the Semi-Annual Status Update form for your evaluation

once per reporting period through the conclusion of your evaluation. Please note you will not be
able to edit a pervious period’s Semi-Annual Status Update form.

In the Timeline Data Entry section, under New event, click Add to select and Save to access
the Semi-Annual Status Update event form for your evaluation. Click Complete to save the
form:
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New event >

Semi-Annual Status Update.
Add | Schedule | Referral

Status update repering date *

2021-06-03

Add new event for stage Semi-Annual Status Update.

Program stage Semi-Annual Status Update. -

Period January - March 2021 v »

Save Cancel
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Evaluation Inventory — Semi-Annual Status Update

Fiscal yesr and reporting period of Status update * | Select or search from the list - |
Required
Do &ny of the Most recenty compieted Status updete
respanges need o be Upasted? OvYes (ONo
Current evaluation stage * | Select or search from the list - |
Required

| Select or search from the list

Current evalugton progress =

Ragured

Start dete of deta collection
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End date of data collection

yyyy-MM-dd |

NOTE: You must complete all required fields to save the form.

Step 12: After clicking Complete, select Complete again to stay in the dashboard or
Complete and exit to return to the registration and data entry page:



Complete

Are you sure you want to complete the selected event?

Complete and exit Cancel

Step 13: Upon reporting the conclusion of your evaluation in the Semi-Annual Status

Update form, the Adherence Checklist event form will appear:

- .................................... T .
2021-03-31 2021-06-04
Nigeria > Nigeria i Adherence checklist
Semi-Annual Status U._. | Planning 1 Add | Referral
(open) . {Comg! :
Status update reporting date * /
2021-03-31 / ‘
Evaluation Inventory — Semi-Annual Status Update
Fiscal year and reporting period of status ‘ ‘
update * .FYZOZ'L Q2 X|>
Do any of the most recently completed
status update responses need 1o be ®vyes (ONo
updated?
Current evaluation stage * ‘ Completed x|= ‘
Current evaluation progress * ‘ Protocol/statement of work/SOW: cleared X |> ‘

Total expenditures at end of the evaluation 0

3

Step 14 You should complete the Adherence Checklist form for your evaluation once at
the conclusion of your evaluation.



In the Timeline Data Entry section, under New event, click Add to select and Save to access
the Adherence Checklist event form for your evaluation. Click Complete to save the form:
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Status update reporting date *
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Add new event for stage Adherence checklist

Status update reporting date 2021-06-04

Save Cancel

| | New event
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i Semi-Annual Status Up Planning H Adherence checklist All the expected
i A R— Gy events are already

present, cannot create
more events.

Status update reporting date *

2021-06-04 |

Adherence Checklist

1. Fiscal year and reporting period of status ‘ Select or search from the list
update * F

Required

2. Final evaluation title in English. (Thiswill ¢
automatically update the fitle in the ‘ Test Naz ‘
Evaluation Inventory Enrollment Profile). * . /

3. Date evaluation report approved by ‘ yyyy-MM-dd ‘
agency * - .

Required

4. Reviewer agency * ‘ Select or search from the list

i?eequired

5. Reviewer name * ‘ ‘

Required



NOTE: You must complete all required fields to save the form.
NOTE: Once you click Complete, you will no longer be able to edit the event form.

Custom working list

The Custom working list feature is available for users to filter evaluations by different criteria such
as Enrollment Status, TEI UID, etc.

Step 1: Once you select the program Evaluation SOP the Custom working list button is
listed directly below the Evaluation SOP program:

= Evaluation SOP x (T Search Register

0O v =x Custom working list

Step 2 Click on the drop down for Custom working list and choose the filters that apply to
your search to retrieve the evaluations:

= Ewvaluation SOP X | v Search Register

O v x Custom working list] =

Organisation unit scope ® Selected

O Immediate children

-
h

o _ O Al children '
Registering  Registrat H
unit date Enroliment status ® Al
South Africa 2021-09-1 O Completed
South Africa | 2021-08-1) \J Active

O cancelled

Step 3: Scroll all the way to the bottom of the list and click on the Search button. A list of the
evaluations that fall under your filter will be returned:
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South Africa 2021-06-1} : : 1658
|  ESOP-5aSR Countries in |
South Africa  2021-06-1 ~ Project- Viemam | _ 1379

ESOP-535R Countrigs in
project- Zambia

ESOP-5aSR Countries in
| project- Zimbabwe i
South Africa 2021-06-1! ' ' 1658

-

NOTE: You must manually type in the answers to any fields that show Please Select while we
fix the issue with the dropdowns:
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South Africa 2021-08-1! ESOP EKFIECIEU budget of the 16533
entire evaluation Is  » || Exact value
South Africa 2021-04-01 13695
| ESOP Contract- ur. cuopelra.tive [Please select] |
South Africa 2021-06-1!  agreement evaluation activity 17789

ESOP Mechanism 1D of
implementing mechanism
responsible for the evaluation

ES0OP Award number
Reports

For information on ESoP reports, please see the following How to Generate a Report for ESoP.
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